THONG BAO
TUYEN DUNG

PAI SU QUZ;N :)”(RI-LANCA VACANCY
EMBASSY OF SRI LANKA ANNOUNCEMENT

HA NOI

Pai st quan Xri-Lanca tai Ha N6i dang can tuyén vl tri sau:
The Embassy of Sri Lanka in Hanoi is seeking a post of:
Tro ly
Cho Dai sir Xri-Lanca tai Viét Nam
The Personal Assistant
) o to the Ambassador of Sri Lanka to Viet Nam.
Ung vién dat yéu cau can c6 nhitng tiéu chi sau:
A successful applicant would possess:
« Bing vé chuyén nganh Kinh t& Qudc té, Quan h¢ Kinh doanh Quéc té, Quan hé Qudc té,
Marketing qudc té, Quan hé cong chung hodc bat ky bang cap nao khac co lién quan.
Degree in International Economics and Business, International Relations and Diplomacy, International
Marketing, Public Relations or any other relevant degree
o K¥ nang T6 chuec tot
Excellent organizational skills
o K¥ nang xa hdi tot
Public relations skills o )
o K¥ nang giao ti€p va viet bang tiéng Anh & trinh do cao
A high level of oral and written English communication skills
o Kha ndng hoan thanh céng viéc ddng thoi han
Ability to meet deadlines.
« Kha nang thuc hién quyét dinh trong viéc giadi quyét cac van dé cap bach
The ability to exercise discretion in dealing witi] confidential matters.
VA / AND
e Trinh d6 danh mdy tinh téc d6 nhanh va chinh xac. Uu tién cé kinh nghiém
High degree of proficiency in typing. Prior experiences would be an added qualification.
e SUr dung thanh thao May vi tinh
Proficiency in the use of Computers.
Gidi han dé tudi - Age Limit for the Personal Assistant
e Gidihan d6 tudi ddi vai vi tri Tro' ly 13 30 tubi
The upper age limit for the Personal Assistant is 30 years.
e Co che d6 dai ng¢ / Luong canh tranh
Competitive Remuneration / Salary
Selection Process for the Personal Assistant
Ung vién phi hop cho vi tri s& phai lam bai thi Viét duoc thuye hién bdi Ngai Dai st Xri-Lanca tai Viét
Nam.
Selection of candidates for the Personal Assistant Post will be through Written Test which will be conducted by the
Ambassador of Sri Lanka to Viet Nam.
Céc g vién quan tam co thé gui ho so trong d6 c6 CVs, ban sao cac tai liéu c6 lién quan va trinh do
chuyén mon cung voi d6 1a anh chan dung gui trude hodc ding vao ngay 20/02/2023 vao dia chi dudi
day. Chi nhitng ing vién phu hop s& duoc lién lac dé phong van.
Interested candidates should submit their applications, along with their CVs, copies of relevant educational documents

and professional qualifications and a recent photograph on or before 20t February 2023 to the following address. Short
listed candidates will be called for an interview.

Ambassador of Sri Lanka to Viet Nam
Embassy of Sri Lanka,
55B — Tran Phu Street, Ba Dinh District,
Ha Noi, Viet Nam.
Email: slemb.hanoi@mfa.gov.lk
Tel: 024.37341894 Fax: 024.37341897
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